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Procedure: Student Fees     Procedure Number: M-2 
Responsible for Procedure: Administration & Finance             Effective Date: July 2015 
 
 
Procedures 
Creation, Approval and Filing of Fee Schedule 
The Vice President of Administration/Treasurer will annually set a fee schedule, taking into account requests from 
department or division heads. Once the Vice President of Administration and Finance has set the fee schedule, it will 
be submitted to the College’s Board of Trustees for approval along with the tuition schedule.  Following the Finger 
Lakes Community College Board of Trustees approval, the tuition and fee schedules will be filed with SUNY on or 
before the date set by the Chancellor of SUNY or designee and  
in accordance with the appropriate forms and instructions. 
 
Forms/Online Processes 

• None 
 
Appendix 

• None 
 
Review dates/action taken:  

• September 2011: original effective date 
• Fall 2012: review 
• July 2015: no revisions 


