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4. The Vice President of Administration & Finance will determine whether to approve requests for off-
campus space based on the terms of the proposed arrangements, the stated need and available College 
resources. The Vice President of Administration & Finance shall ensure that the proposed arrangements 
comply with applicable College policies (including without limitation, to the extent applicable, the 
College’s Purchasing policies), and shall work with (a) the College Controller to determine and confirm 
the existence of appropriate types and levels of insurance coverage, and (b) College legal counsel as 
necessary to review and implement suitable contractual arrangements. 

Forms/Online Processes: 
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