Policy Name: Institutionally Recognized Name Policy Number: None

Functional Area(s) Responsible:
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Related Documents:

X FLCC Non-Discrimination Policy
x Title IX Policy
X Use of Identification Cards Policy

Procedures:

Students can complete the Institutionally Recognized Name Form on the Office of Community Standards and
Counseling webpage or through My.flcc. Employees can complete the Institutionally Recognized Name form on the
Human Resources intranet site or through My.flcc. For incoming FLCC students who select to utilize the FLCC IRN
policy, system updates and notifications will take place within three business days of course registration. For
current students or incoming/current employees who select to utilize the FLCC IRN policy, system updates and
notifications will take place within three business days of the initial request.

Once the IRN is approved, if the first initial of the individual’s name changes, they will be instructed to
obtain their new My.flcc username and password. Requests for use of an Institutionally Recognized
name shall be limited to one request per academic year. Every individual at Finger Lakes Community
College has the right to be addressed by a name and pronouns that correspond to their gender identity.
If a request is received in which a reasonable person believes the request is for the purposes of
misuse/misrepresentation, or if the requested change could cause disruption
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https://flcc.formstack.com/forms/preferred_name
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