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Policy: Credentials       Policy Number: I-6 
 
Responsible for Policy: Human Resources    Approval Date: May 2010 
 
Most recent review: Fall 2012    Date of most recent revision (if applicable): N/A 
         
Policy Statement 
Finger Lakes Community College requires candidates for employment to possess and demonstrate 
appropriate licensure, certification, earned diplomas, prior work experience, and to submit to a 
background and reference check.   
 
Finger Lakes Community College will make every effort to insure such requirements are bona fide 
occupational qualifications and do not impose artificial barriers to employment. Finger Lakes Community 
College expects that candidates for employment will not materially overstate or misrepresent their 
qualifications for employment and that employees will take the steps necessary to maintain required 
certification, licensure, and/or registration. 
 
Reason for Policy 
Candidates and employees have an obligation to respond to requests to produce timely, appropriate 
documentation demonstrating they meet the requirements for appointment to a position.  The purpose of 
this policy is t
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Finger Lakes Community College 
Office of Human Resources 

Credentials Form 
 
 
 
Employee Name: _________________________________________________________________


